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CONTRACT: conditions of hire of LRC function hall and application for hire form
 FORMCHECKBOX 
  To navigate through the document, press the ‘tab’ key on your keyboard. 
 FORMCHECKBOX 
 Read each of the 17 clauses carefully and acknowledge (initial or select), and complete the application for hire form, starting on page 3. 

Send the signed contract, application for hire form, the hire fee and surety bond to Leichhardt Rowing Club for approval (see address on page 4). How to pay details are also on page 4.

The hire is subject to the approval of the committee of Leichhardt Rowing Club. Please note that no booking is valid until the application and hire fee plus surety bond are received and the hirer notified.

Hirers should not make any arrangements for their function at the club until they receive official confirmation of their booking.

If you have any questions please contact Heather Hunt on 0411 159 379 during business hours or by email, bookings@lrc.com.au 

If you don't hear from us within three days of posting, please contact Heather Hunt, as sometimes the mail goes astray.

Critical:

If you don't hear from us you don't have a booking.
Booking is only made when full payment of the hall hire and the surety deposit is received.
The security guard must be paid by you on the night of the function.
 FORMCHECKBOX 
 Notes on completing this contract and form.

 FORMCHECKBOX 
 If completing this form electronically, 
tick each of the boxes, fill in the form on pages 3 & 4 (the form will automatically accept any length of text you type), print all pages, sign and send to Leichhardt Rowing Club (see page 4). 

 FORMCHECKBOX 
 If completing this form on paper, 
initial each of the boxes, fill in the application form, sign and send to Leichhardt Rowing Club.

OBLIGATIONS OF THE HIRER AND GENERAL INFORMATION

Please read and acknowledge (by selecting or initialling) each of the boxes below 

	Clause
	If completing this form electronically, select the box on the right, or 

if completing this form on paper, initial the box on the right.
	Select/ initial

	1
	Equipment: LRC supplies tables and chairs sufficient for 120 people, and use of the kitchen, including the microwave and fridge. 
Bar / Alcohol / Ice: Any bar and/or bar equipment must be on the balcony only, and must not be placed on the carpet.
	 FORMCHECKBOX 


	2
	Decorations: Can be used but must be limited to flowers, balloons or hanging ornaments. Candles may not be used. The use of pins, nails, screws or staples is not permitted – use of such items will cause loss of the hire fee. Hirers are expressly advised that defacing of, or damage to, any club honour boards or photographs will lead to automatic loss of surety bond.
	 FORMCHECKBOX 


	3
	Off limits: The lower floor boat storage bays are off limits to all function attendees.

no unauthorized access to the boat storage facility downstairs
	 FORMCHECKBOX 


	4
	Duration of hire function: is as per the attached application form unless otherwise agreed by the club. All evening functions must be finished by 12 midnight. Persons may stay after this time only for the purpose of cleaning.
	 FORMCHECKBOX 


	5
	No smoking: It is the responsibility of the hirer to ensure that guests do not smoke in the clubhouse. This includes the hall and the adjacent balcony.
	 FORMCHECKBOX 


	6
	Decorum: The hirer and his/her/their party are required to conduct themselves in an orderly manner and when leaving the hall should do so quietly. The hirers are responsible for the quantity of alcohol consumed and are expected to exercise their discretion in refusing to supply alcohol to any member of their party who is intoxicated and removing that person from the club. The directions of the club’s security guard must be observed and complied with at all times. In extreme cases of unacceptable guest behavior, this will include the hirer summarily being directed to conclude the function and vacate the club premises. In this case there will be no refund of hire fee and surety bond.
	 FORMCHECKBOX 


	7
	Cleaning: It is the responsibility of the hirer to clean the hall, kitchen, toilets and equipment to the order in which they were found, or a cleaning fee will apply. The cleaning fee will be deducted from the hirer’s hire fee.
	 FORMCHECKBOX 


	8
	Removal of wastes: Foodstuffs, glass, cans etc. are to be removed from the premises and placed in the council bins located outside the club entrance. Any items left for the club to dispose of will be charged at commercial disposable collection rates. Under no circumstances is any rubbish or any other material to be put in the harbour, placed on the foreshores, on the oval or any adjoining property. The cost of any legal action resulting from such act will be borne by the hirer. 
	 FORMCHECKBOX 


	9
	Limit of liability: Should the building become unusable to the hirer due to fire, tempest, vandalism or any other reason beyond the control of the club, then the club is only liable for the refund of the hire fee and surety bond.
	 FORMCHECKBOX 


	10
	Damage: The cost of repairing any damage rendered to the building, fixture, fittings, floor coverings, electrical equipment, furniture, interior decorations etc. will be borne by the hirer.
	 FORMCHECKBOX 


	11
	Injury: The Leichhardt Rowing Club Inc. accepts no responsibility for any injury suffered by person/persons hiring the clubhouse or any person in attendance during the period of hire, whether the injury is received in the clubhouse or its precinct.
	 FORMCHECKBOX 


	12
	Theft of property: Renewal or replacement of property of the clubhouse whether it belongs to the club or the club members will be the sole responsibility of the hirer. The Committee of Management of the Leichhardt Rowing Club Inc. will take legal action where deemed necessary.
	 FORMCHECKBOX 


	13
	Matters not provided: The Committee of Management of Leichhardt Rowing Club Inc. or its duly elected office bearers will adjudicate any matter not covered by the “Conditions of Hire”.
	 FORMCHECKBOX 


	14
	Payment: The hall hire fee and surety bond must be lodged with the hire application form. The security guard must be paid in cash at the time of the function.
	 FORMCHECKBOX 


	15
	Refunds: The refund of the surety bond is subject to the approval of club Committee. This will normally be considered at the first monthly meeting following the hire. The Committee will issue a statement of account itemising any deductions imposed.
	 FORMCHECKBOX 


	16
	Cancellations:  In the event that the hirer cancels the booking:

(a) For bookings cancelled more than four weeks before the booking date, Leichhardt Rowing Club will refund the hire fee less a $100 administration fee;
(b) For bookings cancelled less than four weeks before the booking date, the hire fee is non-refundable.  
	 FORMCHECKBOX 


	17
	Hire charges: There are three charges for hiring the hall. 
1 The hire fee is $800
2 The surety bond is $400. 
3 The charge for the security guard is $250, or $300 to start before 6pm. 
The hire fee and surety bond must accompany this application for hire form. 
In the event that the hall is not left to the satisfaction of the LRC committee, the $400 surety bond will be retained by the club to cover the cost of returning the hall to the required standard.
In the event that the requested date is not available, the Leichhardt Rowing Club will refund the hire fee and surety bond in full.
	 FORMCHECKBOX 



Please complete this form

Application to hire 
	Hirer

	Name 
	First name 
	     
	Last name  
	     

	Address 
	No & Street  
	     


	
	Suburb  
	     
	Postcode
	     

	Name and address of person responsible for function if different to above:

	Name 
	First name 
	     
	Last name  
	     

	Address 
	No & Street  
	     


	
	Suburb  
	     
	Postcde
	     

	Phone
	Home
	     
	Work 
	     
	Mobile
	     

	Email
	     

	Nature of function:
	(e.g. wedding)      
	Private?
	 FORMCHECKBOX 

	Commercial
	 FORMCHECKBOX 


	Preferred date
	dd/mm/yyyy       
	Alternate date
	dd/mm/yyyy       

	Function hours
	From:  (e.g. 3 pm)
	     
	To: (e.g. 11 pm)
	     

	Requested set-up time
	e.g.  1 pm
	     
	

	Number of people attending
	Approx:           Maximum 120 people
	Type of entertainment
	     


	Type of catering 
	Self 
	 FORMCHECKBOX 
 
	Caterer 
	 FORMCHECKBOX 
 

	If using a caterer

	Name of caterer

	     
	Phone


	     
	Email
	     

	Types of beverage
	Kegs
	 FORMCHECKBOX 

	Bottles
	 FORMCHECKBOX 

	

	Will you be providing extra furniture?
	yes
	 FORMCHECKBOX 

	no
	 FORMCHECKBOX 

	Type of decorations envisaged
	     

	Method of payment of  $800 hire fee
	     

	Method of payment of surety bond $400
	     

	   Please print the form, read the declaration on page 4, sign and date.

	DECLARATION:-I have read the “Conditions of Hire of Club Hall” for Leichhardt Rowing Club and understand my obligations as hirer.

I am solely responsible for any damage caused, the good order and conduct of the function, and agree to comply with the conditions and abide by any decision made by the Committee of Management of Leichhardt Rowing Club and/or its nominated security guard

	Signature of person responsible for the hire  

	
	Date
	


Remember to include all four pages of this application, and acknowledge all 17 clauses of the Conditions of Hire.

Post this application form to: 

Heather Hunt
Functions Coordinator
Leichhardt Rowing Club

PO Box 3 
Leichhardt NSW 2040
Payment: 

The preferred method for payment is direct deposit. Alternatively send a cheque, made out to Leichhardt Rowing Club.

Leichhardt Rowing Club

BSB: 
112 879 

A/C number: 
034 685 722  

Please reference your name and hire date.

Office use only

	Application
	Approved/Rejected
	Notified by
	telephone/fax/mail/email

	Receipt No : 
	
	Date
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Leichhardt Rowing Club Hall Hire
September 10
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